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Mission Statement
Vision
Our Nursery School will provide a high quality pre-school environment 

wherein the children will experience a broad and balanced curriculum thus enhancing self-esteem and confidence and laying the foundation for life long learning
Purpose

Our purpose is to:

· provide a safe, caring, secure and stimulating environment;

· promote the well being of all the children in our care;

· consider the welfare of all the children in our care;

· promote development in all areas and the acquisition of a range of skills;

· provide equal opportunities for all;
· promote a love of learning; and
· develop  parental partnership.

Values

Our values focus on:

· valuing and cherishing each child;

· creating a friendly atmosphere wherein the adults work harmoniously together showing respect, openness, honesty and consideration for others;

· promoting care and respect among the whole school community;

· building good relationships with parents; and

· promoting the professional development and learning needs of all staff.
General Information

St. Michael’s Nursery School

2 Stewartstown Road

BELFAST

BT11 9JP

Tel:  (028) 90431040

 Chairperson of the 

Board of Governors:


Mr Conor Cavanagh
The School Day:



8.45am – 1.30pm
Staff of our School:

Teaching Staff:



Mrs Clare McAllister







Mrs Jacqueline O’Donnell
Nursery Assistants:


Miss Lorraine Brunty







Miss Laura Kayes
Temporary Nursery Assistants:
Miss Catriona Lynch

Caretaker:




Mr James Kettle
Dining Assistant:



Mrs Loreen Bowman
Part Time Secretary:


Mrs Ann Rainey

Please Note
The settling in process is tailored to meet the needs of individual children.  This time-table may be subject to change as some children might require a longer period of adjustment.

Remember to bring your child into playroom when he/she comes to the nursery school each day.

In order to assist with the smooth running of the nursery it is important that the children arrive and are collected on time.
                            Security Procedures

In interest of the children’s safety and to make the premises more

secure there is a controlled access system at the front entrance.  

The front door will be locked while the children are in school.

The door will be locked at 9.00am
In the afternoon the door will be opened at 1.15pm

Please Note

It is very important that the children are both brought to and 

collected from the school on time so that there is a minimum of

disruption during class time.

General Procedures

· Children must be brought to and from the school by an adult.

This is a rule that is strictly adhered to.

· The parent/guardian is expected to remain with the child until

he/she has settled in.

· The car park is used to accommodate staff and disabled 

drivers only.  Parents/child-minders are asked to park 

outside the nursery school grounds.

· School dinners are presently £12.00 per week (this may change)  
There is a further charge of £4.50 per week to cover the cost of

the morning snack and sundries.

· Parents are asked to pay the dinner/snack money each Monday.

· Jewellery:  In the interests of safety children are not allowed to wear jewellery in school.
· Children must not wear laced shoes.

· Please provide a pair of wellington boots for your child

· Illness
In line with guidance from the Health and Safety Agency if  your child has diarrhoea or an upset stomach please allow 48 hours for recovery.

In line with guidance from the Health and Safety Agency if your child has been prescribed medication then ensure that he/she remains at home for the first two days of the course of medicine.

In the case if chicken pox your child must remain at home
until all of the spots have gone.

· If you do need to contact the class teacher it would be 

appreciated if you could do so either before 8.45am or after

2.00pm.

· If you have any concerns or worries about your child at any

stage during the year, please make an appointment with

his/her teacher so that the matter can be resolved.

· Pushchairs/prams must be left under the covered area and not

brought into the building.

· Home/school library:  Your child will receive a book each

Wednesday and it must be returned the following Monday.

· Care of books:  Your child will have a folder to take the

book to and from school.  Please encourage your child to take

good care of the book.

· News Sheets:  All information will be placed in your child’s folder on a Wednesday afternoon.

· In the event of an emergency you will receive a SEESAW message from the school.

Parental Involvement

Two very influential words for the pre-school child are the home and the school.  When a child enters the nursery school this signals the beginning of a partnership between parent(s) and teachers working together for the benefit of the child.

We see the parents as our partners in the child’s education.

As one of these partners we will do our best to ensure that:
· you feel welcome and comfortable in the nursery school;

· you have access to all information you wish regarding your child
how the nursery is run and the nursery school curriculum;

· your child will receive any additional support he/she may need; and
· confidentiality is a priority.

        On your part we ask that you:
· make time to speak to staff regularly regarding your child;
· support the nursery staff with respect to behaviour management
· participate where possible in the life of the school by

attending  Parents’ Evenings and Parent/Teacher Meetings; and
· help when possible in the following areas:

reading stories to groups of children;
organising the children’s library; and
voluntary help on school trips.                             

                            Pastoral Care

Ethos
The ethos of St. Michael’s Nursery School is reflected by the

harmonious relationships between staff, dedication to our 

work and equality for all, thus setting good example to the

children and developing a loving and caring community.

Mission Statement

We will promote the Catholic ethos of our school as a living

reality by the Christian example set by all members of the

school community.

 
Objectives

It is our intention to:
· help children develop a good self image;

· give consideration at all times to the well being of the children

in our care;

· ensure that all staff are committed to nursery education,

supportive of the children, one another and the parents;

· foster a climate wherein  parents are valued and work as

equal partners in the children’s education;

· maintain close co-operation and clear lines of communication

with all outside agencies and our local schools;

· operate the behaviour management policy in a fair and 

consistent manner;

· ensure that the children’s welfare is safeguarded and that

they are protected from harm.

                              The Children

We will ensure that children:

· feel welcome, secure and accepted as unique individuals;

· are valued;

· experience Christian attitudes, values and good example

of the adults;

· are treated fairly and consistently;

· are treated courteously and their ideas respected;

· are listened to;

· develop positive views of themselves;

· are supported by the adults;

· co-operate, share and work together;

· develop consideration for others and treat each other

with kindness and consideration; and
· have fun and enjoy their play.

The Staff

The staff will:

· work with a spirit of co-operation, treating each other

courteously;

· act as role models exhibiting Christian attitudes and

values;

· strive to create a happy working environment wherein

children feel secure;

· help children to develop a positive self image;

· offer praise, encouragement and support;

· listen;

· be fair and consistent with respect to behaviour management;

· adhere to the behaviour management policy, with all

members taking responsibility for good standards of 

behaviour;

· help children to develop consideration and respect 

towards each other;

· help children share their work and celebrate personal

achievement; and
· work in partnership with parents.

Parents

We will ensure that parents:
· are treated courteously, feel welcome and are shown 

respect and consideration;

· are aware of the value of their role in their children’s

education and are treated as equal partners;

· understand that the unique contribution which they

make to their children’s education is valued;

· recognise that they have a shared responsibility with

respect to the children’s religious education;

· share relevant information with the child’s class teacher;

· value the children’s work and celebrate personal

achievement;

· receive all relevant information concerning the nursery

school;

· have access to all policies pertaining to child protection;

· become involved in the life of the school through

voluntary help, fund raising, participating in the parents’

committees and attendance at all school functions.

The Home, School and Parish

The commitment and support of our parish is integral to the effective organisation of the school.

Thus we will:

· ensure that our parents experience the Catholic ethos of the

school through caring, prayer and participation in religious

ceremonies;

· promote the education and faith development of children;

· work with the chaplain in the celebration of our faith

through pastoral visits, religious services and special

celebrations of the Eucharist;

· foster a caring attitude through fund raising events for

charities;

· encourage the active participation of the chairperson of the

Board of Governors in order to ensure that St. Michael’s

Nursery School gives of its best; and
· welcome both pastoral visits and participation of the

members of the Board of Governors.

Outside Agencies and Other Schools

We will:

· consult as necessary with outside agencies in order to

meet the individual needs of our children;

· liaise with local Primary Schools so that there is a smooth transition process and continuity in learning experiences; and
· promote professional development through participation

in our local cluster groups;

It is our policy to annually review our organisation and structure

so that we continue to develop learning from experiences and

celebrate success.

Child Protection


“ The fundamental principle in child care law and 



practice is that the welfare of the child (0-18 years)


must always be the paramount consideration in decisions 


taken about him or her”.
The welfare of the child is paramount.  It is our duty to ensure that 

the children are safe and protected when they are in our care.

The designated teacher with the responsibility for child protection 

is Mrs McAllister.  The deputy designated teacher is 
Mrs O’Donnell.
In fulfilling this responsibility it is important that parents understand 

that there are reporting and recording procedures that must be 

adhered to.

It is the designated teacher’s duty to report to the relevant agencies 

any concerns about abuse or neglect which may be happening to 

any child or young person either:

outside of our facility/care



or

within our facility/care

Within our school all reasonable steps will be taken to ensure that 

the children’s welfare is safeguarded.  The over riding duty is to 
protect the children from harm.
Pastoral Care in Schools:
CHILD PROTECTION

How a parent can make a complaint
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Behaviour Management

Our Behaviour Management Policy is based on care and respect for 

others and property:

Aim

To have a work and play environment wherein the whole school community shows care and consideration and where the dignity of the individual is paramount with staff implementing appropriate strategies for behaviour.
Objectives

· To understand the rights and responsibilities of children, parents and staff.

· To use a range of strategies to manage all behaviour patterns in a caring and constructive manner.

· To help children understand the nature of their behaviour and take responsibility for it.

· To use fairly and consistently a meaningful set of rules, rewards and consequences

· To help children resolve conflicts.

Children’s Rights and Responsibilities

Children have a right to:
· a caring, happy secure environment
· be safe from harm

· a flexible learning environment wherein they can explore and extend their interests

· enjoy and achieve

· a broad and balanced curriculum with individual needs being catered for 

· be treated as an individual and with dignity

· be shown care and respect

· be praised and encouraged

· be listened to

· be treated fairly and consistently

· expect kindness and consideration from their peers

· undisturbed play

· expect their work to be valued

· appropriate behaviour management
Children have a responsibility to:

· have regard for other children and adults

· have regard for other children’s work

· play safely

· take care of toys and tidy up

· follow rules

· have regard for and respond appropriately to constraints.

Parents’ Rights and Responsibilities

Parents’ have a right to:
· a safe, healthy environment for their children

· high educational standards

· participate in their children’s education

· expect their children to be treated with dignity

· be treated fairly and expect confidentiality

· effective behaviour management procedures

· have access to information with respect to pastoral care, the curriculum and specific policies

· request information

· to be involved in and support the development of Behaviour Management Plans
Parents’ have a responsibility to:

· be supportive of the staff

· inform the school of any specific behaviour problems

· co-operate in working with behaviour management issues

· inform the school of any changes in circumstances that may impact on the children’s behaviour  

· support Behaviour Management/Education Plans

· reinforce standards set in school

· take cognisance of school policies

· be actively involved in their children’s education and the life of the school

· attend parents’ meeting and school functions

Teachers’ Rights and Responsibilities

Staff have a right to:

· work in a safe environment

· have satisfactory facilities and resources

· have support from the school community

· expect reasonable standards of behaviour

· be informed by parents of all relevant information concerning their children

· manage behaviour and use sanctions as necessary

Staff have a responsibility to:

· provide a safe and secure environment

· provide a broad and balanced curriculum giving consideration to individual needs

· show tact, fairness, consistency, impartiality, co-operation and confidentiality

· respect the dignity of the individual

· ensure that parents have all relevant information regarding the curriculum, child protection, pastoral care, behaviour management, school policies and children’s progress

· use meaningful set of rules

· use sanctions as necessary

School Rules

In our school the rules relate to consideration of others and indoor/outdoor play.
These are:

Indoors
· Staying in the classroom

· Walking when indoors
· Taking turns/sharing/cooperating 
· Showing kindness to our friends (we use kind hands, kind words and kind feet)

· Allowing our friends to play and complete tasks

· Using talking voices indoors
· Looking after our toys and books

· Keeping the sand in the sand tray

· Keeping the water in the water tray

· Sitting properly at story time – bottoms on floor, hands on knees, ear ready to listen, eyes ready to look and a quiet mouth
· Saying please and thank you

· Only leaving the classroom when asked by the adult.

Outdoors
· Staying in the playground

· Staying off the walls

· Riding the wheel toys carefully

· Taking turns and sharing

· Showing consideration when using climbing/balancing apparatus

· Using mats and safety surface to jump/land on

· Lifting litter

· Showing consideration for birds, mini beasts and wildlife.

Reasonable Force/Safe Handling Policy
This policy was developed in response to the recommendations and guidance from circular 99/9 “Pastoral Care Guidance on the use of Reasonable Force to Restrain or Contain Pupils”.

The policy is compatible with the school’s Pastoral Care Policy and Behaviour Management Policy.

Aims of the Policy is to:
· create a learning environment in which children and adults feel safe;

· protect every person in the school community from harm;

· protect children against any form of physical intervention which is unnecessary, inappropriate, excessive or harmful; and 
· put in place guidance for staff so that they are clear about the circumstances in which they might use reasonable force to restrain pupils and how such reasonable force might be applied.

Definitions
Physical Contact

There are a number of situations in which proper physical contact occurs between staff and children.

The forms of safe handling the school will use will depend on the individual circumstances and are:

· teaching a child to hold an adult’s hand whilst moving from one area of play to another;

· holding a child’s hand whilst on a visit outside school;

· physically prompting a child when engaged in routines such as preparation for outdoor play;

· physically assisting a child whilst he/she is learning to use climbing/balancing apparatus;
· reacting instinctively by holding or restraining a child who is;

(a) going to fall off a piece of climbing apparatus;

(b) climbing on the high wall in the playground;

(c) running out of the school exit;

(d) running onto the road when on a school trip

· assisting a child with toileting; and

· application of first aid procedures.
Physical Intervention

Physical Intervention refers to direct physical contact.  This may be used to divert a child from a destructive or disruptive action, for example, guiding a pupil by the hand or elbow with little or no force. 
Acceptable Measures of Physical Intervention

The use of any degree of force can only be deemed reasonable if:
(a) it is warranted by the particular circumstances of the incident;

(b) it is delivered in accordance with the seriousness of the incident and the consequences which it is intended to prevent;

(c) it is carried out as the minimum to achieve the desired result;

(d) the age, level of understanding and gender of the pupil are taken into account; and

(e) it is likely to achieve the desired result.

Whenever possible assistance will be sought from another member of staff before intervening.

Unplanned physical intervention will trigger a risk assessment that may lead to a Physical Intervention Plan/Positive Handling Plan being developed.

Definition of Reasonable Force
The Education (NI) order 1998 (part 11 Article 4 (1) states:
“A member of staff of a grant-aided school may use, in relation to any pupil at the school, such force as is reasonable in the circumstances for the purpose of preventing the pupil from doing (or continuing to do) any of the following namely”:

· committing any offence
· causing personal injury to, or damage to the property of any person (including the pupil himself); or

· engaging in any behaviour prejudicial to the maintenance of good order and discipline in the school, or among any of its pupils, whether that behaviour occurs during a teaching session or otherwise.

Regional Policy Framework on the use of Reasonable Force-Safe Handling 2004 (page 4).

“The working definition of “reasonable force” is the minimum force necessary to prevent a pupil from physically harming him/herself or others or seriously damaging property, but used in a manner which attempts to preserve the dignity of all concerned”.

DENI Circular (9/99)

There are Three Board Categories:
1. action due to immediate risk or injury

2. action due to developing risk of injury or significant damage to property

3. action where a pupil is behaving in a way that is compromising good order and discipline.

Examples of situations which fall into one of the first two categories are:

· a pupil attacks a member of staff or another pupil;

· pupils fighting;

· a pupil is engaged in, or is on the verge of committing deliberate damage to property;

· a pupil is causing, or is at risk of causing injury or damage by accident, by rough play, or by misuse of dangerous materials or objects; and

· a pupil tries to leave the school

An example of a situation which falls into the third category is:

· a pupil behaving in a way that is seriously disrupting play activities.

Physical intervention uses the minimum degree of force necessary for the shortest period of time to prevent a pupil from harming himself/herself, others or property.

Forms of Safe Handling

When other behaviour management strategies have failed it should be the minimum intervention or force that should be reasonably employed depending on the age, sex, physical strength, size, medical condition and any special needs of the child and used in a way that preserves the dignity and respect of all concerned.
The use of reasonable force/safe handling should involve a calm and measured approach at all times appropriate to the child, in accordance with the school’s strategies and the following procedures:

· ask the child to stop the inappropriate behaviour, and

· ask the child to behave appropriately, clearly stating the desired behaviour.

Forms of Reasonable Force 
- Separating

- Blocking

- Holding

- Leading by the arm

- Shepherding by placing hands on backs of elbows

- More restrictive holds (extreme circumstances)

Please note

“Staff seek to avoid injury to the pupil, but it is possible that bruising or scratching may occur accidentally and these are not seen necessarily as failure of professional technique, but a regrettable and  infrequent side effect of ensuring that the service user remains safe.

For a copy of the complete  policy, please consult the Principal.

Anti Bullying Policy

The school also has an Anti Bullying Policy Document in place.

Please Note

The information contained in this booklet was correct at the time of compilation but is subject to change in the light of intervening circumstances.

I have a concern about my/a child’s safety





    I can talk to the class teacher





If I am still concerned, I can talk to the Designated Teacher for Child Protection and Pastoral Care – The School Principal





If I am still concerned, I can 


talk/write to the Chairman of


the Board of Governors








